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October 2008
To Whom It May Concern:

For the past few years, I’ve been pursuing the business aspects of the graphics/commercial printing industry.  I am now eager to get back on the creative end of this profession.  For your review, please find the attached summary of my professional work experiences, educational background and skill set as it relates to the modern day graphics environment.  I hope you will find this of interest and I look forward to hearing from you.
Sincerely,

Tim Holleman
Tim Holleman
5209 N. Ridgeway, Ringwood, IL  60072

815-403-3839

timber420@hotmail.com
Professional Experience

GFX International, Grayslake, IL
(Full Service Retail Graphics Printer) 
4/06 – 6/08
Account Operations Manager / Associate Account Manager
Composed project quotations of up to $4 million dollars. Wrote project scopes for monthly signage programs, off-program POP, design concepts and permanent signage projects. Edited client proofs for content, format, appearance and appeal. Managed all billing of assigned accounts. Consulted with clients to match their needs with the company’s services, worked with their agencies to provide proper artwork for print & directed outside vendors to complete their commissioned objectives. Provided the company & client with additional design service when needed. Supported the efforts of a company-wide lean program by converting hard-copy files into digital formats, omitting unnecessary workflows, writing operational standards and submitting personal successes to the company for others to implement.
FB Johnston Graphics, Chapin, SC
(Full Service Commercial Printer)
6/05 – 3/06
On-Site Specialist

Managed the production of a monthly signage program & off-program POP purchased. Operated side-by-side with client at their headquarters and maintained daily communications with their franchisees’ in relation to POP signage requests and concerns. Visited all C-store locations for compliance surveys and signage assistance. Operated large-format, digital printer, performed all pre-press duties, designed, developed and managed custom signage for a 1-off ordering program. Provided project quotations, carried out all billing, and handled all invoice inquiries between client and company.
The Fifth Year, Inc., Naperville, IL
(Alternative Collegiate Publication)
8/02 – 5/07
Operations Manager / Designer / Co-owner


Created the required content structure of an alternative, college publication. Managed 10 volunteers to assist with creation, content, and distribution of 10,000 copies per issue. Solicited local businesses for ad space in the self-supported publication. Designed all page layouts, ads and other creative fillers. Assisted with the development of a co-existent website. Coordinated events to increase the publication’s popularity, exposure & readership.

Relevant Work Experience

NIU Convocation Center, Dekalb, IL
(University Sports Arena)

9/03 – 12/05
Freelance Designer


Designed event posters & print materials for headlining acts at the university’s newly, constructed arena. Created marketing concept & artwork for a jumbo-tron translite to promote the Center’s new web address. Managed all billing for artwork completed.
The Northern Star, DeKalb, IL

(University Daily Newspaper)

3/99 – 5/03
Production Manager / Ad Designer


Oversaw group of 15, fellow college students to design, revise & layout advertisements printed in the daily, college newspaper. Met required deadlines for daily production and other requested projects. Designed ads for local businesses. Imported all artwork into page layouts and positioned as requested or needed. Held weekly meetings to maintain good department morale and to inform of upcoming events and assignments. Designed the graphic identity for a new, online radio station hosted by the college newspaper and developed an ad campaign to build awareness of the station.
Education

Northern Illinois University

Bachelor of Liberal Arts

Communications Major
Art Minor
1998 – 2003

Related Coursework

Media Production, Video Field Production, Writing for Broadcasting, Design Visualization, Commercial Art/Marketing, Drawing & Life Drawing, Visual Communications, Design Fundamentals, Color Theory & Development, History of Broadcasting, Critical Interpretations of Film

Computer Proficiency

Programs (current PC & Mac Formats)
Adobe Illustrator, Photoshop, GoLive, Premiere, InDesign, PageMaker, Acrobat Professional, QuarkXpress, Macromedia Flash, Dreamweaver, Fireworks, Freehand, FileMaker Pro, All Microsoft Office applications, Internet Explorer, Netscape Navigator, Mozilla, Safari, FTP

Programming Languages
HTML, CSS, Visual Basic, Actionscript

Affiliations

Sigma Pi Fraternity, Beta Sigma Chapter, DeKalb, Illinois 

Alumni


12/03 - Current

Vice-President

12/01 - 11/02

Secretary, 

12/00 - 12/01

Active Member

12/99 - 12/03
NIU College Republicans, DeKalb, Illinois

Active Member

12/01 – 12/02
Languages

Spanish (basic read, write & speak)

